Access Stamp — Follow-up email template

Subject: Follow-up: reasonable adjustments request dated [date]

Dear [Manager / HR contact],

Thank you for your response on [date]. I am writing to follow up on my reasonable adjustments request sent on [original date].

Current status
Briefly restate the barrier and the adjustment you requested.

What is still unclear or delayed
[ ] No written confirmation yet
[ ] No named contact or timeline
[ ] Adjustment agreed but not implemented
[ ] Partial response only

Requested next step
Please confirm by [date]:
- whether the adjustment is agreed, under review, or refused
- who is responsible for implementation
- the expected completion date

I remain willing to discuss practical options, including occupational health or Access to Work if helpful.

Thank you,
[Your name]
[Date]
